[image: ][image: Picture 1, Picture][image: A close up of a sign

AI-generated content may be incorrect.][image: ]






Submission Questionnaire
Please complete the following questionnaire to confirm that your article meets the submission requirements.
1. Submission Information
i. Resource Type:
(Pick one resource type)
☐Policy Briefs and Reports
☐Academic Papers and Research Studies
☐ National Legislation and Regulations
☐ National Strategies and Action Plans
☐ International Instruments
☐ Guidelines and Toolkit
☐ Best Practices
☐ Advocacy Materials
☐ Other Publications

ii. Proposed title of paper/publication: Click or tap here to enter text.
iii. Date of publishing: Click or tap here to enter text.
iv. Name of submitting author/contact person: Click or tap here to enter text. Institution/Organization: Click or tap here to enter text.
v. Email address: Click or tap here to enter text.
vi. Phone number: Click or tap here to enter text.


2. Author and Publication Details 
(please verify all information and check all boxes)
☐ I have provided the full name(s) of all author(s).
☐ All co-authors are listed in the correct order
☐ Institutional affiliation(s) have been provided for all author(s), where applicable.
☐ Author email address(es) have been provided, where applicable.
☐ The title provided is the final title of the submission.
☐ I have identified the corresponding author/contact person
3. Document and Formatting Requirements
(please verify all information and check all boxes)
☐ I am submitting the final and complete version of the paper/publication.
☐ The document is provided in Microsoft Word (.doc/.docx) or PDF format.
☐ The document uses a clear and readable font.
☐ Formatting is consistent throughout the document.
☐ All required sections are included and presented in a logical order.

4. Thematic Area, Abstract and Keywords

Select one theme your document is based on:

☐ Civil and Political Rights
☐ Economic, Social and Cultural Rights
☐ Child Rights
☐ Gender Equality 
☐ Minority Rights and Racial Discrimination
☐ Persons with Disabilities
☐ International Human Rights Systems
☐ Human Rights Education
☐ Digital Rights and Artificial Intelligence 
☐ Environment and Climate Justice 
☐ Business and Human Rights 
☐ Health, Bioethics and Medical Ethics 
☐ Labor Rights 
☐ Access to Justice 
☐ Others

Select the Global Region(s) relevant to your document:

☐ Africa
☐ East Asia
☐ South Asia
☐ Southeast Asia
☐ Central Asia
☐ Middle East
☐ Europe
☐ North America
☐ Latin America & the Caribbean
☐ Pacific
☐ Global / International

Please confirm that you have provided the following information
(please verify all information and check all boxes)

☐ The submission includes an abstract/executive summary, where applicable.
☐ The abstract/summary clearly states the purpose or objective.
☐ The methodology/approach is described where applicable.
☐ The main findings or key messages are clearly presented.
☐ The main conclusions/recommendations are clearly presented.
☐ Approximately 3–8 relevant keywords have been provided.

Please provide keywords: Click or tap here to enter text.

5. Structure and Content 
(Please indicate which sections are included in the submission)
☐ Title
☐ Author(s) and affiliation(s)
☐ Abstract
☐ Keywords
☐ Introduction
☐ Literature review / background
☐ Methodology / approach
☐ Results / findings
☐ Discussion / analysis
☐ Conclusion
☐ Recommendations / policy implications
☐ References
☐ The submission has been reviewed for clarity, accuracy, and consistency.

6. References and Citations
(please verify all information and check all boxes)
☐ The citation and referencing style is consistent throughout the document.
☐ The approved citation style has been used.
☐ Every source cited in the text appears in the reference list.
☐ Every reference listed is appropriately cited in the text.
☐ URLs have been checked for accuracy and functionality, where applicable.
☐ DOIs have been checked for accuracy, where applicable.
☐ The reference list is complete and consistently formatted.

7. Originality, Copyright and Permissions
(please verify all information and check all boxes)
☐ I have the right to submit this paper or publication on the SIHREC website.
☐ If the work has previously been published, I have checked the relevant self-archiving/deposit requirements.
☐ The submission does not infringe the copyright or intellectual property rights of others.
☐ Where required, permission has been obtained to reproduce third-party copyrighted material.
☐ The submission has not been knowingly presented as original work when it is not.

8. File, Figures, Tables, and Images
(please verify all information and check all boxes)
☐ All figures, tables, and images are clearly labeled.
☐ Each figure and table has an appropriate caption.
☐ Source information has been provided where required.
☐ Figures, tables, and images are of sufficient quality/resolution.
☐ All figures, tables, and images are correctly referenced in the text.
☐ I have identified any third-party material included in the submission.
9. Ethical Requirements
(please verify all information and check all boxes)
☐ Where applicable, the submission includes an ethics approval statement.
☐ Where applicable, the submission includes an informed-consent statement.
☐ All relevant conflicts of interest have been disclosed.
☐ All relevant funding sources have been disclosed.
☐ The submission does not contain personally identifiable information without appropriate authorization.
☐ The submission does not contain confidential or restricted information without appropriate authorization.
☐ Any required permissions or authorizations for sensitive information have been obtained.

10. Submission Checklist
(please verify all information and check all boxes)
☐ I have uploaded the final document.
☐ I have uploaded any supporting files required for publication.
☐ I have provided all required author(s) and contact information(s).
☐ I have completed all applicable sections of this questionnaire.
☐ I understand that submission does not automatically guarantee publication on the SIHREC website.

11. Author Declaration
☐ I confirm that the information provided in this questionnaire is accurate and complete to the best of my knowledge. I confirm that I have the authority to submit this paper/publication and that the necessary permissions, approvals, and disclosures have been obtained where applicable. I understand that SIHREC may review the submission for relevance, quality, ethical considerations, copyright, and compliance with applicable publication requirements before it is published on the website.

Author Name: Click or tap here to enter text.
Institutional Affiliation: Click or tap here to enter text.
Email Address: Click or tap here to enter text.
Date: Click or tap here to enter text.
Signature: Click or tap here to enter text.
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